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TASK 
 

 

RESPONSIBLE 
 

 

DEADLINE 

1.-11. ............ ............ 
 

Deadlines already 
expired 
 

12. MAILING TO NATIONAL / REGIONAL 

GROUPS WITH WORKING 

GUIDELINES, PROTOCOLS 
(IN LANGUAGE AVAILABLE) 
 

General Secretariat 
 

03-06-2003 

13. TRANSLATION WORKING GUIDELINES Translators Q152 
 

27-06-2003 

14. TRANSLATIONS WORKING 

GUIDELINES TO RESPONSIBLE 

REPORTER GENERAL FOR REWIEW 
 

AIPPI General Secretariat Continuously 
upon receipt 

15. SENDING BACK REVIEWED WORKING 

GUIDELINES TRANSLATIONS BY 

RESPONSIBLE RG 
 

Reporter General in charge 04-07-2003 

16. WORKING GUIDELINES (E, G, F) ON 

THE WEBSITE (PDF - EDITED IN 

QUARK-X-PRESS) 
 

General Secretariat 11-07-2003 

17. START PROPOSING AND RECRUITING 

WORKING COMMITTEE MEMBERS 

(CHAIRMAN, CO-CHAIRMAN, 
SECRETARY, MEMBERS) 
 

Bureau 01-09-2003 

18. REQUEST NAMES OF DELEGATES / 
REPORTERS OF NATIONAL AND 

REGIONAL GROUPS 
 

General Secretariat 01-09-2003 

19. EXCO MEETING LUCERNE 2003 
 

 25 to 28-10-2003 

20. PREPARATION OF LIST OF DELEGATES 

/ REPORTERS OF 

NATIONAL/REGIONAL GROUPS  
 

General Secretariat Continuously 
upon receipt of 
answers 

21. GROUP REPORTS FROM NATIONAL / 
REGIONAL GROUPS  
 

National / Regional Groups 
 

15-11-2003  

22. GROUP REPORTS TO THE 

RESPONSIBLE RG AND COMMITTEE 

CHAIRMEN 
 

General Secretariat Continuously 
upon receipt (due 
to time pressure) 
 

23. LISTS DELEGATES / REPORTERS TO 

BE RETURNED TO GENERAL 

SECRETARIAT 
  

National / Regional Groups 28-11-2003 

24. DRAFT OF SUMMARY REPORT TO 

OTHER REPORTERS GENERAL 
Reporter General in charge 09-01-2004 
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25. LIST OF MOST IMPORTANT REPORTS 

TO OTHER REPORTERS GENERAL 

AND GENERAL SECRETARIAT 
 

Reporter General in charge 09-01-2004 

26. REQUEST TO COMMITTEE CHAIRMEN 

TO DESIGNATE COMMITTEE MEMBERS 

AS TRANSLATORS (E, F, G, S) FOR 

SUMMARY REPORTS AND DURING 

CONGRESS (RESOLUTIONS) 
 

General Secretariat 15-01-2004 

27. MEETING RGT - DRAFT SUMMARY 

REPORTS 
Reporter General Team End of January 

2004 
 

28. ANSWER CHAIRMEN OF WORKING 

COMMITTEES RE TRANSLATORS (E, 
F, G, S) OF WORKING COMMITTEE 

FOR SUMMARY REPORTS, 
RESOLUTIONS AND DURING 

CONGRESS 
 

Chairman of Working Committee 13-02-2004 

29. SUMMARY REPORT AND 

CONCLUSIONS 
 

Reporter General in charge 
 

20-02-2004 

30. LETTER TO CHAIRMEN OF WORKING 

COMMITTEES AND COMMITTEE 

OFFICERS WITH REQUEST FOR 1ST 

DRAFT RESOLUTIONS  
 

General Secretariat 
 

25-02-2004 

31. 1ST DRAFT RESOLUTION Chairman of the Working 
Committee / Reporter General in 
charge 
 

01-04-2004 

32. TRANSLATIONS SUMMARY REPORTS Responsible Committee Members 
 

01-04-2004 

33. SENDING OF 1ST DRAFT RESOLUTION 

(INCL. PROTOCOL) TO THE 

DELEGATES / REPORTERS OF 

NATIONAL AND REGIONAL GROUPS 

AND REPORTER GENERAL TEAM FOR 

E-MAIL DISCUSSION 
 

Chairman Working Committee 
(By E-mail) 

05-04-2004 

34. 2ND DRAFT RESOLUTION (WITH 

CORRESPONDING TRANSLATIONS ) 
 
 

Chairman and Members of the 
Working Committee / Reporter 
General in charge 
 

14-05-2004 

35. SENDING FINAL 2ND DRAFT 

RESOLUTIONS WITH TRANSLATIONS 

(ENGLISH, FRENCH, GERMAN, 
SPANISH) TO GENERAL SECRETARIAT 
 

Chairman of Working Committee 
 

01-06-2004 

36. PUBLICATION OF FINAL 2ND DRAFT 

RESOLUTIONS ON A PROTECTED 

WEBSITE (MEMBERS INVOLVED ONLY) 
 

AIPPI General Secretariat 04-06-2004 
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37. DISCUSSION AT THE MEETINGS OF 

WORKING COMMITTEES 
All Members of Working 
Committees / Reporter General in 
charge 
 

20-06-2004 

38. 3RD DRAFT RESOLUTION AND 

TRANSLATIONS (ENGLISH, FRENCH, 
GERMAN, SPANISH) 
 

Chairman of the Working 
Committee, Chairman of Plenary 
Session, Reporter General in 
charge, designated Translators of 
Working Committee 
 

20-06-2004 

39. MEETING WITH CHAIRMAN OF PLENARY 

SESSION, CHAIRMAN AND OFFICERS OF 

WORKING COMMITTEE, AND REPORTER 

GENERAL TO PREPARE PLENARY 

SESSION 
 

Chairman of Plenary Session, 
Chairman of Working Committee, 
Reporter General in charge 
 

20/21/22-06-2004 

40. PRESENTATION AND DISCUSSION OF 

3RD DRAFT RESOLUTION AT THE 

PLENARY SESSION 

Chairman of Plenary Session, 
Chairman of Working Committee, 
Reporter General in charge 
 

21/22/23-06-2004 

41. FINAL DRAFT RESOLUTION AND 

TRANSLATIONS (E, F, G, S) 
Chairman and Officers of Working 
Committee, designated Translators 
of Working Committee and Reporter 
General in charge 
 

22/23-06-2004 

42. APPROVAL OF THE RESOLUTION 
 

Executive Committee 23-06-2004 

43. PROVIDING OF DISKETTE WITH 

RESOLUTIONS (E, F, G, S) TO THE 

GENERAL SECRETARIAT 
 

Chairman of Working Committee 23-06-2004 

44. APPROVAL OF ADOPTED 

RESOLUTIONS BY RGT FOR 

PUBLICATION ON WEBSITE 
 

Reporters General Team 09-07-2004 

45. PUBLICATION OF ADOPTED 

RESOLTUIONS ON WEBSITE 
 

General Secretariat  16-07-2004 

46. LETTER TO THE PRESIDENTS OF 

NATIONAL / REGIONAL GROUPS 

ENCLOSING COPIES OF ADOPTED 

RESOLUTIONS WITH THE REQUEST 

TO INFORM THEIR NATIONAL PATENT 

OFFICES, MINISTRIES OF JUSTICE 

ETC. OF THEIR COUNTRY 
 

Presidents of National Groups / 
Reporter General in charge 

16-07-2004 

47. DISTRIBUTION OF ADOPTED 

RESOLUTIONS TO GOS AND NGOS 
 

General Secretariat 16-07-2004 

48. MINUTES FROM RGS Responsible Reporter General 01-09-2004 
 

49. CONFIRMATION AND COPY OF MAILING 

THE RESOLUTIONS TO NATIONAL 

OFFICES / MINISTRIES OR OTHER 

BODIES TO GENERAL SECRETARIAT BY 

THE PRESIDENTS OF NATIONAL / 
REGIONAL GROUPS 
 

Presidents of National / Regional 
Groups / General Secretariat 

30-09-2004 
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50. PUBLICATION OF SCIENTIFIC MINUTES 

ON WEBSITE AND TRANSLATIONS 

THEREOF (TRANSLATIONS ONLY 

AFTER APPROVAL OF RESPONSIBLE 

REPORTER GENERAL) 
 

General Secretariat and Q152 Immediately upon 
receipt of original 
Minutes from RG 
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